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Selecting a large area of data 
 

Microsoft Excel 
 
This is useful when you are dealing with a large area of data like below.  You cannot see all of the data from the view below.  
You have to scroll down to the bottom.  When you wish to select large amounts of data like this by using the mouse, you 
could go over the border and lose your mouse control. 
 

 
 
1. Select the top left cell where the data starts 

 
 
2. Scroll down to the last data entry (but don’t click anywhere yet!) 

 
 
  

Last line 
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3. Keep holding the SHIFT key  

 
 
4. Click the last data entered cell with your mouse (still holding the SHIFT key at this point) 
 

 
 

5. Release your mouse and SHIFT key 
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Other Keyboard Shortcuts to help select large 
amounts of data 
 
CTRL + Home 

   
CTRL (control) and HOME keys will take you back to the beginning of the spreadsheet (A1). 
 
CTRL + Shift + End 

   
CTRL (control) and END keys will bring you to the last cell with data (the bottom right corner of worksheet). 
 
CTRL + Star 

 
CTRL (control) and Star will select all cells that contain data in the worksheet. 
 
 

* 


