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Microsoft PowerPoint 2003

Adding animations to your PowerPoint slides can help to capture the attention of your audience and highlight key points in

your content. They can also help to ensure a smooth transition between your topics.

When a new slide appears, your audience tries to read the slide. If you start talking immediately, they may miss your
explanations! Adding some movements on your slides helps your audience to be aware and motivated to your presentation.

However, using too many animations can be distracting so be careful.

Animation scheme types

Using animation schemes is the easiest way to add effects to your slides. A preset animation scheme ties together several

different animation effects and applies it to your selected slide, i.e., both animations and slide transitions.

Subtle Moderate Exciting
Appear Ascend Big Title
Appear and dim Descend Bounce
Fade in all Compress Credits
Fade in one by one Elegant Ellipse motion
Fade in and dim Rise up Float
Faded Wipe Show in reverse Neutron
Faded zoom Spin Pinwheel
Brush on underline Unfold Title arc
Dissolve in Zoom Boomerang and exit
Flash bulb Grow and exit
Highlights Tread and exit
Random Bars
Wipe

Animation Schemes

1. Select the slide in which you wish to apply an animation scheme
(If you are intending to apply a preset animation to all slides, select any slide.)

2. Slide Show > Animation Schemes

oals | Slide Show | Window  Help

e & Wiew Show F5
Set Up show.. .

Rehearse Timings
Record Marration, ..
Ackion Bukbons

Bckion Settings. ..

% Animation Schemes. ..

Tip: Task Pane

This option is also available from the task
pane. (If you don’t see it, View > Task Pane)

Task Pane > Slide Design — Animation
Schemes
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3. Select animation scheme
(Each time you select a preset scheme you should see a preview of the animation effect on your slide)

Applying Animation Schemes to all slides

Slide Design b
@ | =) G

=) Design Templates
(2=t Color Schemes
% Bnimation Schemes

Apply to selected slides:

Subtle

Appear

Appear and dim
Fade in all

Fade in one by one
Fade in and dim
Faded wipe

Faded zoom

Brush on underline
Dissolve in

Flash bulb
Highlights

Random bars
Wipe

Moderate
Ascend

Descend
Compress

Elegant

Rise up

apply to All Slides

|I* Plary | |E Slide Show |

¥ AutoPreview

Click an animation scheme and see the preview!

Click Apply to All Slides after you apply an animation scheme to any slide.

[

Faded zoaom

Dissolve in

Flash bulb

Highlights

. ®
P

* *
',. Apply to All Slides ,(

-...

]

we®

» Flay | [ED Side show

¥ AutoPreview
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Removing Animation Schemes

Select No Animation

Apply to selected slides:
Recently Used -
Highlights

Credits

Floak

Fade in one by one

Compress

Mo Animation

Mo Animation €
Subtle

Appear

Appear and dim

Custom animations

As well as applying preset animations to your slides, you can also use custom animations to define exactly which animation
you want to use, for which object, at what point.

Custom animation type

There are three main types of animation.

m How the object comes onto the slide

| ﬁ Emphasis The animation that happens to the object when it’s already on the slide.

| # | Exit

How the object disappears from the slide

1. Select an object or placeholder on your slide

Banana
Tip: Selecting a placeholder / object
Click on the borderline, not on the small white
circle. Your mouse pointer should have four
arrows when you mouse over to the borderline.
Crange
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2. Slide Show > Custom Animation.

Slide Shaw | Window  Help
Ted] F5

Toals

Wig Shiow

ILH

Set Up show, ., |

-

Rehearse Timings

Recard Marrakion. ..

Action Buktbons

Gckion Settings. ..

Animation Schemes. ..

Cuskom Animatian, ..

3. Click Add Effect on the task pane > choose animation type:

Custom Animation b

o Bt
*: Remove

= add Effect =

x

S Entrance 4 kf-r effect

F&  Emphasis b | |v|

= Exit b Erby: | |v|

<% Mation Paths » . | -]
Safact an efameant of fe s,
Hhan click "o’ SfFect” fo add

anmakion.

2. Choose an effect

Custom Animation
@ =2

|;{3 Add EFfect v| |"s,3 Remove

S Entrance ¥ ify: Spin
|i& Emphasis k | A 1. Change Fant
¥  Exit v | Az change Font Size
<% Maotion Paths » | B 3. Change Fork Style
@ 4., Growshrink
L DA O PP
s e,

-

More Effects. ..

LY

.
i

N

Tip: Task Pane

This option is also available from the task
pane. (If you don’t see it, View > Task Pane)

Task Pane > Custom Animation

Entrance, Emphasis or Exit

> Click one of them to select an effect

/

More Effects shows you the full list of
animations. See next page
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Add Emphasis Effect

Basic
& Change Fill Calor
.:ei Change Font Calor
B Change Fonk Style
g& Growshrink,
iﬁ Transparency
Subtle
B Eold Flash
B Brush On Underline
# Color Wave
3 Complementary Color 2

# Diarken

! 2% Flash Bulb

&% vertical Highlight

Moderate

FLLLLLLL L Ty o
"a
.

Preview Effect .:-

-“‘

A Change Fonk
A Change Fart Size

;& Change Line Color

A% =pin

#¥ Brush ©n Color

¥ Color Blend

3 Complementaty Color
i Cantrasting Color

¥ Desaturate

i Lighten

E3

Here are all effects for| ﬁ Emphasis

Click an effect and see the preview. Once you
find which one you would like, click OK.

Scroll down to see the rest of the effects.

>

0K l [ Cancel

As long as this option is ticked, you can see the animation preview.

Done!

Banana

Crange

NOTICE:

A number appears next to the custom effect
object. This is the order of your custom
animations when you do a slide show.

Custom Animation

Modify: Flash Bulb
Skart: ‘B on Click

Speed: Wery Fast

13 Z% Rectangle 1: Banana

®.. Remove

NOTICE: Check on the Task Pane!

Your animation details also appear on the task
pane.
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Repeat steps and create custom animations on
your slides.
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Applying the same animation and effects to multiple objects/placeholders.

1.

Banana

2.  Apply custom animation

Banana

Crange

Custom Animation

[;‘;}g Change "] [x_-:a Remove

Modify: Fly In
Skart: "

Direction: | From Boktom i

Speed: Wery Fast w

143 Z% Rectangls 1: Banana

Select all objects/placeholders that you wish to apply/modify animations on.

Tip: Selecting multiple objects together

Hold SHIFT key when you select
objects/placeholders. SHIFT key keeps your

selection sequentially.

NOTICE: Animation order number

The second custom animation number appears
on both objects that you selected.

24y Oval3: Cucumber
These two act at the same time. Animation number is 2.

,,v* Rectangle 2: Orange vl
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/ Outline ¢ shides *, =

has animations.

1
M5 Porwer Poirt |
.”‘-..".
_: 2 . |‘
Astar mark appears — % :
PP : :
next to the slide that N {

Modifying animation

You may wish to change the type of effect after you apply an animation.

1. Select the animation to be modified.
Custom Animation v X
NOTE: Double arrow pointerI
[;{.‘g Add Effect v] [K_-a} Remove
Modify: Fly In Usually when the mouse pointer changes to two
Start: B on Click arrows, it means you can resize an object.
Direction: | From Bottom . . .
) However, when you are selecting animation from
' very Fast the task pane in MS PowerPoint, the mouse pointer
13 E% Rectangle 1: Banana,e® " %, becomes two vertical arrows. Don’t worry — just
2 #* Oval 3: Cucumber : I e click on the animation you would like to select. It
# Rectangle 2: Orange"o..".' will be selected.
2. Click Change
Custom pnimation v X
[Eﬁ Zhange v] [Ki} Remove ] NOTICE:
Modify: Fly In The Add Effect button changes to the Change
Start: A on Click - button.
Direction: | From Bottam
Speed: Wery Fast v
1“3 ¥ Rectangle 1: Banana
z ﬁ ,.:* Creal 31 Cucurmber v
*‘* Rectangle 2: Orange
3. Apply an animation as normal
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Changing how the effect starts and speed etc

1. Select the effect to be changed from the task pane

2. Click the drop box for each setting.

Custom Animation - w

’5* Change 'l [x-!k Remowe

Muodify: Checkerboard

Start: B on dlick, v
Drection: | Across | Click the drop lists here
Speed: ‘Yery Fast v
143 Z¥% Rectangle 1: Banana
2“3 &% oOval 3: Cucumber
3“3 ¥ Rectangle 2: Orange ]

Deleting animation

1. Select animation that you wish to delete from the task pane

Custom Animation v x

[E{l? Change "] [K:n Remaove

Maodify: Fly In

Start: B on Click A
Direction: Fram Botkam ]
Speed: Very Fast

13 E% Rectangle 1: Banana
2y % owal 3: Cucumber v €
,;* Rectangle 2: Orange

One click

2. Press the DELETE key or click Remove from the task pane

Custom Animation v x

asEEREEy
et ta,

[y changs t'l‘ [%s: Remove | ::(

] (3
LLFTTTTT L LA

Modify: Fly In
Skart: “B on Click
Direction: From Botkom

Speed: ‘ery Fast v

143  Z% Rectangle 1: Banana
29 # oval 3: Cucumber v

# Rectangle 2: Orange
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Slide Transitions

Slide transitions are basically animations that are applied to a whole slide rather than the individual objects within a slide.

1. Select any of your slides

2. Slide Show > Slide Transition

Window  Help Tip: Task Pane
Wigw Shiow FS

Task pane appears on the right side of the

| Sl e screen. This is handy while working on MS
& Rehearse Timings PowerPoint. You may wish to keep it on the
Record Marration.. . screen.
Action Buttons 3

To view it, View > Task Pane. Click the drop box
on the top of the task pane > Slide Transition

=% Animation Schemes. ..
53.1,. Custom Animakion. ..

e Slide Transition. .. k
1

3. Task pane appears to the right side of the screen. Click on each transition to see a preview of the effect.

Slide Transition r X
Task pane
@ 2
If you don’t wish to use a slide transition, Apply to selected slides:

you can select No Transition.

Blinds Horizontal

(1) Choose a transition < Blinds Vertical

Box In (1)

B Cuk

|\ Lobockavbn-wd &

Modify transition

(2) You can change its speed Speed:
- slow, medium, fast Fask -
Sound:
| [Mo Sound] | v|

[T Loop until next sound

Advance slide -

¥ n mouse click (3
[T aAutomatically after 3

(3) On mouse click — next slide appears after one click
Automatically after — next slide appears
automatically after a set time

.
-

(4) You can apply the transition 4' Apply to All Slides | (4)

to all of your slides.
|P Plary | |E Slide Show |

¥ autoPreview
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