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Aligning text 
 

Microsoft Word 2003 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

1. Highlight the text you would like to align 
 

 

Left  

Centre  Justified  

Right  
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2. Click   for Right Alignment 
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  for Centre Alignment 
 

 
 
 

 for Justified Alignment 
 

  
 


