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Inserting equations in a document 
 

Microsoft Word 2003 
 
NOTE: Make sure your cursor is located where 
you would like to add the equation. 
 
 
 

1. Insert 
 

2. Object 
 

3. Choose Microsoft Equation 3.0 
 

4. OK 
 

5. Use the Equation tool bar to make up 
your equation. 

 

6. When finished click outside the equation 
box. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 

 
 

 
Note: To edit an equation double click on the equation and the equation editor will pop up again. 

 
If the Equation Toolbar is not showing up in the Equation Editor – View - Toolbar 
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