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Inserting pictures from your computer

'MASSEY UNIVERSITY

Microsoft Word 2007

1. Place your mouse cursor where you wish to insert a picture from your computer

2. Insert > Picture
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3. Browse > select the file > click the Insert button
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4.

Done.

Document3 - Microsoft Word

Hd9-0 )¢

Home

Insert Page Layout References Mailings

ik Brightness ﬁ — ey — L'C?Picture Shape -
(B Contrast - % ‘d‘ ‘d‘ d-‘ - ZPicture Border =
4 Recolor - QE i

= Picture Effects ~

Adjust Picture Styles (F]
[ R -Io'lel'Z'l'B'I'4'I'5'I'6'I'?'I'S'I'9
[
r

RE:EN

29

12-0 110 100

C

Review

FE GRS SRR RS E TS C RS RN R EAN R T

Picture Tools T Y

View Format
@| T4 Bring to Front
)

24 Send to Back

== =
=~ 4l
Pasition 5 Size
E [ Text Wrapping = Sk~ =
Arrange

Words: 0

Page:1 of 1 g‘ﬁ English [Mew Zealand)

Tip: Copying from Windows Explorer

menu process in Microsoft Word.

1. Select the image > Copy (CTRL + C)

If you are already in the Windows Explorer window, you can copy from there rather than going through the
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2. Go back to Microsoft Word

3. Paste the image (CTRL + V)
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