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Inserting page numbers
Microsoft Word

1. Insert > Page Numbers
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Formatting page numbers

1. Double C|ICk the Header or Footer (Header and footer tools will appear in the ribbon)
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2. Highlight the Page number you want to edit Double

Click
3. Goto Insert > Page Number > Format Page Numbers
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Page Number Format mlg

Mumber format: E T

[ indude chapter number

Chapter starts with style: |Heading 1 > Number
Ml Use separator: - (hyphen) format
Examples: 11, 1-A |

Page numbering
@ Continue from previous section

-

() Start at: z

4. Select the formatting you require for your page numbers.

5. Click OK to return to your document
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