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Shortcut keys for long documents

Microsoft Word

The following short cut keys may save you time when navigating through your document. These tips may also help prevent
0O0S from using the mouse too much.

CTRL + Home

Pressing the control and home keys at the same time (CTRL + Home) takes you to the top of the document.

| Ctrl l | Home I

CTRL + End

Pressing the control and end keys at the same time (CTRL + End) takes you to the end of the document.

| Ctrl l | End I

Page Up

Scrolling the document up one screen.

Page
Up
Page Down
Scrolling the document down one screen.
Page
Down
Use me!
|Bc||F1||F2||F3||F1||F5||FE||FT||FS||F9|| F1IZI|| Fi1 ||F12||FEC|SCLIC Brk
AEEERR EERERF
AR —S[C S D a D
) 1 2 3 a 5 |6 i 8 9 0 - = |Baocksp = u
m“_ﬁa w |E |[R |T |y U |I |0 [P [{ } '!| paigl| E Ramu |a| 7 8 9
J ] - +
capstack|A (S D |[F [G [H [J [K [L [: [* [ewer s VI (NS
+ A ! -q—l
Shift Z (X |C |V |B N M |< |> Shift
x 1 1 2 3
o v, n ! Ent
L Win Win "
-‘ cirl :“q, Al Alt Gr Key | Menu | Cir — I — i}
‘a *
LB Bd

Page 1of 1



